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	TENDER SUBMISSION COMPLIANCE CHECKLIST

	ITT Document No:  <<INSERT DOCUMENT NUMBER>>
	Tenderers Name: <<INSERT COMPANY NAME>>

	ITT Title <INSERT TITLE>>
	Tenderers Representative: <<INSERT NAME>>

	Documents
	Key Criteria
	Included
	Evaluation Section

	
	
	Yes
	No
	

	General Company Information

	Tender Bond / Security
	K
	
	
	Commercial

	Signatory Authorization (If required)
	
	
	
	Commercial

	Valid Commercial Registration Certificate
	K
	
	
	Commercial

	Power of Attorney (If required)
	
	
	
	Commercial

	Others (Add as required (i.e. GOSI)
	K
	
	
	Commercial

	PART 4 COMMERCIAL SUBMISSIONS 

	FORM A
Schedule of Prices / Bill of Quantities (UR / LS)
	K
	
	
	Commercial

	FORM B
Method of Measurement
	
	
	
	Commercial

	FORM C
Rates for Changes
	
	
	
	Commercial

	FORM D
Design Execution Plan
	
	
	
	Technical

	FORM D-1
BIM Project Delivery Capability
	
	
	
	Technical

	FORM E
Construction Plant & Equipment
	
	
	
	Technical

	FORM F
Subcontractors and Supply Chain
	
	
	
	Technical

	FORM F-1
Subcontractor and Supplier Experience
	
	
	
	Technical

	FORM G
Schedule
	K
	
	
	Technical

	FORM H
Personnel Tabulation
	
	
	
	Technical

	FORM J
Saudization Program
	
	
	
	Technical

	FORM K
Project Organization and Work Plan
	
	
	
	Technical

	FORM L
Safety Program
	K
	
	
	Technical

	FORM L-1
Safety & Health History
	K
	
	
	Technical

	FORM M
Resumes of Key Personnel
	
	
	
	Technical

	FORM N
Quality Program
	
	
	
	Technical

	FORM O
Technical Data
	
	
	
	Technical

	FORM P
SPARE
	
	
	
	

	FORM Q
Miscellaneous Information
	
	
	
	Technical

	FORM R
Workers Welfare
	
	
	
	Technical

	FORM S
Tenderer Company Information
	
	
	
	Commercial

	FORM T
Tenderer Financials
	
	
	
	Commercial

	FORM U
Environmental Compliance
	
	
	
	Technical

	FORM V
Estimated Payment Schedule
	
	
	
	Commercial

	FORM W
Importation and Materials Management Plan
	
	
	
	Technical

	FORM X
Alternative Material and Equipment
	
	
	
	Commercial / Technical

	FORM Y
Exceptions and Deviations
	
	
	
	Commercial / Technical

	FORM Z
SPARE
	
	
	
	


Recommendation:
Contract Specialist to complete below table and submit for the approval of the Contract Management Department Manager and/or Director of Contracts Management Department and the Tender Opening Committee as necessary:
	Fully Complete Submission
	Proceed with Issuance to the Evaluation Team
	 NO YES


	Incomplete Submission
	Grant 24 hour period for submission of non-key Forms marked as “No” above, failure to submit by deadline will result in automatic disqualification of Tender
	 N/A YES


	Incomplete Submission
	Grant 12 hour period for submission of key Forms not submitted in original submission, failure to submit by deadline will mean automatic disqualification of Tender
	 N/A YES


	Incomplete Submission
	Reject Tender due to non-submission of Key Criteria or substantially incomplete submissions
	 N/A YES



Approved by:

	
	
	

	[INSERT NAME]

Director of Contracts Management Department
	
	[INSERT NAME]

Chairman of Tender Opening Committee
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